) YTBEPKJAEHO:
INPUHATO: JInpexTop

Ha Ilenarornyeckom cosere MBOYCOII Nel12 um. A.C. Ilymkuna
MBOYCOII Nel2 um. A.C. HYHIKI/IHa (HaMMeHOBaHKE 00IIE00Pa30BATENLHON OPraHU3aIliH) _

o MYHULIMNANBHOE BIODKETHOE
(HanMeHOBaHUe 001e00Pa30BaTEILHON OPraHU3aLNH) OBUEOEPASOBATENLHOE
YYPEXOEHWE CPEAHASA
OBLEOBPASOBATE/IbHAA LUKONA
No. 12 UMEHU A.C.MYLUKVHA / /
CTAHWLIbI KABKA3CKASA

HpOTOKOH Nelot 30 aBI'yCTa 202 3. e A HOJIHNCH pacumdpoBKa MOANKCH

[Ipencenarens / T'".1.Konocosa
ITpuka3z Ne73/2-O ot 31 aBrycra 2023r.

IHoJi0:xxeHue
0 MIKO0JbHOM 0H0JMOTEeYHOM QOoHIe YUeOHUKOB, NOpsaKe ero GopMHuUpoOBaHMS,
yuera, HCNoJIb30BAHUSA U 00ecredeHnsi COXPAHHOCTH
MYHHMIUIAJIBHOT0 OOIKETHOr0 0011e00pPa30BaATEIbHOI0 YUPEKICHUs CPeIHel
o01eoOpasoBaTenbHOM IKOJIBI Ne 12 umenn A.C. IlymikuHa cTaHMIBI
KaBka3ckass MyHMIUIIAJIBHOI0 00pa3oBanus KaBpka3ckuili paiioH

1. Oome moJ1o:KkeHus

1.1. Jannoe Ilonoxenue pazpadboTaHo B cOOTBETCTBUM ¢ PenepayibHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 oOpa3oBanuu B Poccuiickoii @enepanumn» ¢ usmeHenussmu ot 4 asrycta 2023
roga, ®enepanbabiM 3ak0oHOM OT 29.12.94 Ne 78-D3 «O OGUOIMOTEYHOM JIeJIe» ¢ U3MCHCHHUSIMH OT
14 anpens 2023 roaa, [Ipukazom Munucrepcta KynsTypsl Poccuiickoit denepannu ot 8 okTs0ps
2012 roma N 1077 «O06 yrtBepxknenuu Ilopsaka ydera TOKYMEHTOB, BXOJSIIMX B COCTaB
o6ubnmoreunoro ¢onma» ¢ udmMeHeHussMu Ha 2 Qespans 2017 roga, [luceMom MuHucTepcTBa
oOpazoBanusi u Hayku Poccuiickoit ®enepamuun ot 08.12.2011r. Ne MJ[-1634/03 «O6
MCIOJIb30BaHNN Y4YE€OHHKOB B 00Pa30BaTE€IHLHOM IPOIIECCe», a TakKe YCTaBOM MYHHUIIUIAIBHOTO
OI0/KETHOTO 00I11Ie00pa30BaTENBLHOTO YUPEKICHUS CpeaHel o01eo0pa3oBaTeIbHON MIKOIBI Ne
12 umenn A.C.Ilymxuna cr. KaBkasckas MyHHIMNaiIbHOTO oOpazoBanust KaBkazckuil paiioH
(MBOY COHI Ne 12 umenn A.C.IlymkuHa) U1 IpyrMMH HOPMAaTHUBHBIMU IPAaBOBBIMH aKTaMU
Poccuiickoit @enepaliiu, periaMeHTUPYIOIIMMU I€ATEIbHOCTh OpraHU3aIUi, OCYIIECTBISIOMINX
00pa3oBaTeNbHYIO JEATeTbHOCTb.

1.2. Hacrosimee Ilonoxxenue o mkoapHOM OuOIHoTeuHoM ¢douae (nanee — IlomoxeHue)
OTIpeIeNIAeT TOPSIOK ydeTa OuOInoTedHoro (POHIAa U MEXaHU3M (OPMHPOBAHUS, COXPAHHOCTH H
NPEJOCTaBIEHUs] B IOJIb30BaHUE YYEOHUKOB, Y4YEOHBIX IOCOOMH, y4eOHO-METOINYECKUX
MaTepuaIoB OOYYArOIIMMCSl 00pa30BaTEIHbHOW OpraHu3alMM (Jajee — IIKOJIa), OCBAWBAIOIIUM
OCHOBHBIE 0Opa3oBaTellbHbIE MPOrpaMMbl B Tpenenax (¢eaepalbHbIX TOCYJapCTBEHHBIX
00pa3oBaTEeNbHBIX CTAaHIAPTOB, a TaKXKE 3aKpeIUIsieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa3oBaTeNbHON JAEATEIbHOCTH.

1.3. ITonsTus, ucnonb3yemslie B [lonoxennn:

Yuebnux — yuebHoe uznanue, cojepkaiiee CHCTEMaTHIECKOE U3JI0KEHNE YUeOHOM IUCIUIITUHBI,
COOTBETCTBYIOIIee YIeOHOU MporpaMMe i O(QUIIATFHO YTBEP)KICHHOE B KaYeCTBE JAHHOTO BUJA.
Moxet OBITh MPEICTaBIIEH B IEYaTHOM U AIIEKTPOHHOH (popme.

Yueonoe nocobue — yuebHoe wu3gaHMe, AOMONHSIONIEE WM 3aMEHSIONIEe YaCTUYHO, WIH
MOJIHOCTHIO Y4eOHUK, OHUITHAILHO YTBEPKICHHOE B KAYECTBE IAHHOTO BHJIA.
Pabouaa mempadb — ydeOHOE TOCOOME, HWMEIIIee OCOOBIM JUIAKTHYECKUNM ammapar,

CIOCOOCTBYIOIIUN CAMOCTOSITEIFHOM paboTe 00yJaromerocst HaJi OCBOEHHEM y4eOHOTO TIpeIMeETa.
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Yueono-memoouueckue mamepuansl — COBOKYIIHOCTH MAaTepuaioB, B TIOJHOM OOBEMe
00ecIeunBarOIMX MPEnoJaBaHue JaHHOW JUCIMIUIMHBI (aTiachkl, KOHTYPHBIE KapThl, TOYPOUHOE
TUTAHUPOBAHKE, CPEIICTBA KOHTPOJIS 3HAHUIA, CIIPABOYHBIE H3AaHMsI, pabodne mporpaMMBbl U T.J1.).
Cpeocmea o00Oyuenuss u e6ocnumanusa — JPyrde€ HWCTOYHMKHA ydeOHOW wuHGOpMaIH,
MIPEIOCTABIIIEMbIE 00YJAIOMIMMCSI B X0J1¢ 00pa30BaTEeIbHOM JIEATEIIBHOCTH.

1.4. Lensto Hactosimero IlonokeHuss SBISETCS CO3JaHUE YCIOBUM IS MAaKCHUMaJbHOIO
obecrnieueHuss y4eOHOU nuTepaTypodl OOYy4arOUIMXCS INKOJBI, IOBBINICHUE OTBETCTBECHHOCTH
MeJarOrHYeCKOT0 KOJUICKTHBA M CEMBH 3a IIPABUIILHOE, PAllMOHAIBLHOE MCIIOIb30BaHUE IIIKOJIBHBIX
y4eOHUKOB, OpraHu3aius padOThl cpenyd OOydYalomUXCsl W HMX POAHWTEICH IO BOCHUTAHHIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YICOHHUKY.

1.5. Vdaer nmokymMeHTOB OMOIMOTEYHOTrO (POHIA SBIISETCS OCHOBOW OTYETHOCTH U TUIAHUPOBAHUS
NEATEITLHOCTH OUOIMOTEKH, CIIOCOOCTBYET O0ECIIEUCHHUIO €T0 COXPAHHOCTH.

2. ®opMupoBanue (poHIa YHeOHHUKOB U MOPSAOK yueTa (poHIa yUeOHOH JIuTepaTyphbl
2.1. KommnektoBanue yueOHOTo (hoHma OMOIMOTEKH IIKOJIBI MPOUCXOTUT HAa OCHOBE €XKETOJIHO
yrBepxkaaemMbix denepasbHbIX NepedyHel yueOHUKOB, PEKOMEHIOBAHHBIX K HMCIIOJIb30BaHUIO TPU
peayi3allMd  HMMEIOLUX TOCYJAapCTBEHHYIO aKKpEIUTAlMI O00pa30BaTEIbHBIX MPOTrpamMm
HayaJlbHOrO OOLIero, OCHOBHOrO oO0mIero, cpeaHero oOmero oOpa3oBaHMs, IepeyuHeil
OpraHM3alMii, OCYIIECTBISIOUIMX BBITYCK Y4E€OHBIX IIOCOOMH, KOTOpbIE JOMYCKalOTCS K
UCIOJIb30BAHUIO MIPU peain3alii UMEIOLINX FOCYJapCTBEHHYIO aKKpEAUTAIIMI0 00pa30BaTeIbHbIX
nporpamMm. EsxerogHo yrBepxaaeTcs nepeueHb y4eOHMKOB U y4eOHBIX TOCOOUIT 00pazoBaTeIbHOM
OpraHu3alMH.
2.2. O6pa3oBarenbHas OPraHU3aIHs CaMOCTOATEIbHA B BBIOOPE U ONIPE/ICIICHUH:
* KOMIUIEKTa Y4E€OHMKOB, Y4eOHbIX TOCOOMH, Y4eOHO-METOAMYECKHX MaTepUaloB,
o0ecTIeYnBaOIIUX MPEToIaBaHie yueOHOTO MpeIMeTa, Kypca, TUCIHUILTHHBI (MOYJIs);
« cpencTB oOyueHHs M BocriuTaHus. Bbi6op cpencTB 0OyueHHUst U1 BOCIIUTAHUS OIPEesseTcs
crienpuKoi conepxanusi 1 HOpMOi OpraHU3aIK 00Pa30BATEIIBHON ACSITEILHOCTH.
2.3. Tlononmnenue yueOHOro doHma oOecnedynBaeTcs 3a CYET Cpeacts (heaepaabHOro,
PETHOHANIBHOTO, MYHHIMIAIBHOTO OromkeToB (cr.35, m.2 ®DenepanpHoro 3akoHa «OO0
obpazoBanun B Poccuiickoit ~®exepauun»); HUHBIX HUCTOYHMKOB, HE  3allpelCHHbIX
3akoHoAarenbcTBOM P®, B T.4u. 0€3BO3ME3THOr0 MOXEPTBOBAHUS (UIUUECKUMU W/WIH
IOPUINYECKUMU JINLAMH.
2.4. B nemsx oOecrieueHust 0OyJaronMXcsi y4eOHWKaMH, YYeOHBIMH TOCOOMSMH IIKOJIA MOKET
B3aMMOJIEHCTBOBATh C JIPYTMMHU 0011€00pa3oBaTeIbHBIMU OpraHU3alUsAMU paiioHa, YTpaBieHUeM
oOpazoBaHus.
2.5. HenocpencTBeHHOE PYKOBOJCTBO M KOHTpPOJIb PabOThI MO CO3AAHUIO U CBOEBPEMEHHOMY
MOTOJHEHUIO  OMOMMOTeYHOro (OHJIA IIKOJBHBIX YYEOHMKOB OCYILECTBISET JTUPEKTOP
00pa3oBaTeNbHON OpraHU3aIIH.
2.6. Jlomyckaercs WCIONB30BaHHE  Y4EOHO-METOJWYECKMX  KOMIUIEKTOB, BXOJSANINX B
@enepanbHblii  MepeyeHb Y4eOHHMKOB, COIVIAacCOBaHHBIX Ha IlemarorndyeckoM coBeTe W
YTBEP)KIEHHBIX MTPUKA30M TUPEKTOPA HIKOJIBI.
2.7. ns >¢pdexTuBHON opraHu3anuyd oOpa30BaTENbHONW AESATENbHOCTH HCHONIb3YyeTcs Yy4eOHO-
METOAMYECKOE 00eCTieYeHUE U3 OJTHON MTPEAMETHO-METOANYECKON JINHUH.
2.8. IIporecc pabotel o dopMupoBaHuio GoHaa y4yeOHOW JAUTEPATyphbl BKIKOYAET CIEAYIOIINE
JTalbl:
« paboTa menarormyeckoro KojulekThuBa ¢ @Denepa’bHbBIM — IEpeYyHEM  y4eOHUKOB,
PEKOMEH/I0BAaHHBIX (JIOMYIIEHHBIX) K HCIOJIb30BaHUIO B 00pa30BaTENbHBIX OPraHU3alUsX;
* TIOArOTOBKA CIHCKA YYEOHUKOB, IUIAHUPYEMBIX K UCIIOJIb30BaHUIO B HOBOM y4eOHOM TOY;
* TpenocTaBieHHE cHUCKa ydyeOHMKOB IlemarormueckoMy COBETYy Ha COTJIaCOBAHHUE H
YTBEP)KICHHE;




* JIMarHOCTUKAa YPOBHS OOECHEYeHHOCTH OOydaroumxcsi y4eOHOW JHuTeparypoil Ha
CIIeqyIOIUN yuyeOHbIN TOA B COOTBETCTBUU C KOHTHHIEHTOM OOY4YalOIMXCsl, COCTaBJICHUE
MEePCIIEKTUBHOTO TJIaHa KOMILJICKTOBAHUS Y4eOHOTO POH/Ia;

« odopmiieHne 3aka3a yueOHUKOB M y4e€OHBIX MOCOOUN B COOTBETCTBHH C YTBEP)KIECHHBIM
CIIUCKOM YY€OHUKOB U TUIAHOM KOMITJICKTOBaHMUS,

* TpPOBEICHHE AayKIMOHAa M 3aKJIIOUYEHHE JOroBOpa C TMOCTAaBUIMKOM O 3aKylkKe Yy4eOHO
JTUTEPATYPHI,

* TpUEM U y4YeT BHOBb [TOCTYNUBIIECH yueOHOH TuTepaTypsl B OUOINOTEKY.

2.9. bubnuoreuHsli (OHI MIKOJIBHBIX YYECOHHKOB YYHTHIBACTCSI M XPAHUTCS OTIEIBHO OT
OCHOBHOTO (hOH/Ia MMKOJBHON OMOIUOTEKH.

2.10. K ouonuomeunomy ondy yueonoii numepamyper (ydcoHomy (OHIY) OTHOCSTCS
y4eOHHKH, Y4eOHbIe ocoOus1, opdorpaduueckue caoBapu, MaTEMAaTHUECKUE TaOIHUIbI, COOPHUKH
YIPXXHCHUH U 33]1a4, MPAKTUKYMBI, KHUTH JIJIsl YTCHHSI, XPECTOMATHH, padOYue TETPaIu, aTJIachl,
KOHTYpHBbIE KapThl B TI€YaTHOM M OJJICKTPOHHOM BHJE, COJAEpKAHHE KOTOPBIX OTBEYaET
TpeOOBaHUSAM TOCYIAapPCTBEHHBIX 00pa30BaTEIBHBIX CTAaHAAPTOB, (e/epaibHBIX TOCYAAPCTBEHHBIX
TpeboBaHul, 00pa30BaTEIbHBIX CTAHJIAPTOB U CAMOCTOSITENIbHO YCTaHABJIMBAEMbIX TPEOOBaHUU,
OpTaHU3aISIMH, OCYIIECTBIISIOIIMMHA 00pa3oBaTEeNbHYIO NeSITeTTLHOCTD, OecruiaTHO
MPEIOCTABIIAIOTCS B MOJB30BAHHME HA BpEMs IMOJNY4eHHUS OOpa3oBaHMs yYECOHMKU U Y4eOHBIE
nocodusi, a TaKkKe y4yeOHO-METOIMUYECKHE MaTephallbl, CPeACTBa OOy4YeHHS W BOCIHTAHUSI.
00eCneunBaOIIUX MPEEeMCTBEHHOCTh HW3YYEHHUS JUCHUIUIMH M CHCTEMaTU3MPOBAHHBIX IIO
00pa3oBaTeIbHBIM 00JIACTSIM.

2.11. JloxymeHTBI, BKJItO4aemble B (oHa OubnuoTexu, mapkupyroorcs. [Ipu sTom Moryr ObITh
WCIIOJIb30BaHbI MITEMITCTH, KHKHBIC 3HAKW, WHIUBUAYAIBHBIC MTPUXOBBIC KOJBI, IPYTHE BUIBI
MapKUPOBKH.

2.12. JIoKyMEeHTHI TIOCTYMAOT B OMOJIMOTEKY W BKIIOYAIOTCS B OMOJIIMOTEUHBIH (OH]T B pe3yJIbTaTe
MOCTaBKU 00SI3aTEIILHOTO JK3EMILIAPA, MOKYIKH (MOAMUCKH, 0OMeHa, JapeHus, MOKepTBOBAHUS,
KOITMPOBAHUS OpUTHHAIOB M3 (hoHma OuOIMoTekn). JJOKyMEHTHI, MOATOTOBICHHBIC K MPUEMY B
O6ubaroTeuHbli (HOHI, MOABEPralOTCs NEPBUYHON 00pabOTKe U MHANBUAYAIBHOMY YUETY.

2.13. JIoKyMEeHTBl NPUHUMAIOTCS IO TICPBUYHBIM YYETHBIM JIOKYMEHTaM (HakiIaaHas, aKT),
BKJIIOYAIOIIUM CIHCOK MOCTYIUICHUH.

2.14. TlpueM &IOKYMEHTOB, TOCTYNAOIIUX B OWONMOTEKYy O€3 IEepPBHUYHBIX JOKYMEHTOB Ha
0e3B03Me3/THOM OCHOBE (00s3aTeNbHBIE SK3EMIUISIPBI, JEMO3UTHBIE IK3EMIUISIPhI MEKTyHAPOTHBIX
OpraHm3anyii, 0e3BO3ME3/JHbIE TOCTYIUICHUS W3 HEW3BECTHBIX M AHOHUMHBIX HCTOYHHKOB),
odopmIiseTcs akTOM O TIpreMe JOKYMEHTOB.

2.15. [lpueM TOKYMEHTOB, MOCTYMAIONINX B OMOIMOTEKY OT IOPUIMUECKOT0, (PU3HMUECKOTO JINIA B
BUJIE /1apa C YKa3aHHEM €ro Ha3HaueHHs /IS MOMOJHEeHus OubmuoreyHoro (ouma, obopMiseTcs
JIOTOBOPOM TOXKEPTBOBAHUS B COOTBETCTBHHM C ['paxknaHckuM koaekcoM Poccuiickoit denepanmmn
(ct. 574, 582).

2.16. TlpuemM DOKYMEHTOB OT YHTATE]CH B3aMEH YTEPSHHBIX M TPH3HAHHBIX PABHOIECHHBIMU
yTpaueHHbIM, OQopMIIIeTCs aKToM O TMpuéMe [IOKYMEHTOB B3aMeH VTEepSHHBIX. B akte
yKas3piBaeTcsl  (haMuiIMs, WHWIMAIBI  YUTaTelNls, CBEACHHS 00  YTePSHHBIX  HM3JIaHUSX
(perucTpalMoHHBII HOMEp, KpaTkoe OmOnuorpadudeckoe OMUcaHue H3AaHUs, 1I€Ha) CBEICHHS O
MPUHATHIX U3/1aHUAX (KpaTkoe oubnuorpaduyeckoe onucaHue u3Aanus, 1eHa), HOMUCH YATATENs
Y IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér OumbnmoreyHoro (oHJIa y4eOHOW JIMTEpaTypbl OTpaXkaeT IMOCTYIUICHHE, BBIOBITHE,
o0myro BenuuuHy (poHAa y4eOHHMKOB, M CIY>KUT OCHOBOH €ro MpaBWIIBHOTO (hopmupoBaHuUS,
IIEJIEBOTO UCTIONB30BAHUS U COXPAHHOCTH, OCYIIECTBIICHHSI KOHTPOJIS 32 HATMYUEM M JBIKEHUEM
y4eOHUKOB.

2.18. TIpomecc yuera OubOmMOTEdYHOro (HOHAA Y4EOHHMKOB BKIIIOUACT: IMPHEM, IITEMIIEICBaHUE,
PETUCTPALHIO MTOCTYIUICHHUSI, PacIIpeie]ICHHs MO KJiaccaM, BBIOBITHS, a TaKKe MOJIBeIEHUE UTOTOB
JBIDKEHUS (POHJIA U €TO TTPOBEPKY.



2.19. Bce omepauuu mo ydeTy HpOHM3BOAATCS OuOIMOTEKapeM (3aBenyromieil OMOIMOTEeKOM),
CTOMMOCTHBIN Y4eT BEJETCs OyXraiaTepuend, o0CTyKuBaroIien mkoy. MHBeHTapu3aius y4eOHOoro
¢doHIa U cBEepKa JaHHBIX OMOIMOTEKN M OyXTalNTepUU MPOBOIUTCS €KETOTHO.
2.20. Yuer yueOHOH JTEpaTyphl OCYIICCTBIISIETCS TPYIIIOBBIM CrIocoOoM H BeaeTcs B «Kuure
cymmapHoro ydetay (manee - KCY) u (wnun) anektpoHHoM Bujge. KCVY yueOHHKOB XpaHUTCS B
O6uOIMOTEKE MOCTOSHHO.
2.21. KCVY cocTouT U3 Tpex YacTeu:
Yactp 1. [locrymenue B ¢ona. B 3Ty yacth 3anucbiBaeTcsi 00IIee KOJIMYECTBO MOCTYMUBIINX
y4eOHHUKOB M MX CTOMMOCTbH C 00S3aTeNbHBIM YKa3aHHEM HOMepa M JIaThl CONMPOBOAMTEIHHOTO
nokymenTa. Homep 3anucu exeroano HaunHaercs ¢ No 1 1 ua€Tt nmo nopsiiky nocTyIIeHUH.
Yacte 2. BpiObiTHe 13 (oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIIMCAHHE
y4eOHUKOB C YKa3aHHEM JIaThl YTBEPKACHUS aKTa U OOLIEr0 KOJUYECTBA CIIMCAHHBIX Y4eOHHKOB
Ha o0uryro cymmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JAHUSAX U3 TOJa B TOA MPOJOIKACTCS.
Yacte 3. Utoru yuera asuxenus GoHIOB. B TpeTbeil yacTH 3allUMCHIBAIOTCS UTOTH JBUKCHUS
¢donHma yueOHUKOB:

+ o011ee KOJIMYECTBO MOCTYMHUBIINX Y4EOHUKOB 3a TEKYIIHUH IoJl, Ha CyMMY;

+ o0IIee KOJIUYECTBO BHIOBIBIIUX YYEOHUKOB 32 TEKYILUH r0Jl, HA CYMMY;

« oO0mee KOTUYECTBO YYeOHHKOB, COCTOSAIIMX HAa ydeTre Ha | sHBaps MOCIEIYIOIIETo

roja, Ha CyMMY.
2.22. VnauBuayanbHbIi (TPYIIIOBOM) ydeT y4eOHUKOB OCYIIECTBISIETCS B KapTOTEKE ydeTa
Y4eOHMKOB Ha KAaTaJlOXXHBIX KapTOYKaxX CTaHAApTHOTO pa3mepa. Ha kaprouke yka3bpiBaeTcs
PETUCTPallMOHHBI HOMEp, Oubnuorpaduyeckoe omucaHue y4dyeOHHMKa, CBEICHHUS O KOJIMYECTBE
MOCTYNMUBIIMX y4eOHUKOB C yKa3zaHHEM LEeHBI. [Ipn HEOAHOKpAaTHOM MOCTYIUICHUH y4eOHUWKa, He
UMEIOIIEM OTJIMYMN, KpOMEe Tofa M3JaHHUsS U IEHBI, BCE MOCTYIUICHHS 3aHOCSATCS Ha EIUHYIO
KapTouky. Eciu jxe B yueOHMKEe BHECEHBI TOTIOJIHEHHSI M M3MEHEHHS, TO Ha HErO 3aBOJIUTCS HOBast
KapTouka. KapTouku paccTaBisioTCs B YUETHYIO KapTOTEKY IO KJlaccaM, a BHYTPH KJIaCCOB — I10
npeameram. [locne crimcanust Bcex yueOHUKOB KapTOUKH M3BIMAIOTCS U3 KAPTOTEKH.
2.23. Y4eTHble KapTOYKU Yy4EeOHHUKOB perucTpupyrorcs B «KypHalle perucTpaluud Y4eTHBIX
KapTouek OMOImoTeyHoro (POHIA MIKOJBHBIX YUSOHUKOBY», KOTOPBIA BEAETCS MO 00pasily: HOMEp
110 NOPAAKY, Ha3BaHUE, Kinacc, Ne akTa BBIOBITUS KAPTOUKH.
2.24. Yyery momsexar BCe BHIBl YYEOHMKOB W Yy4eOHBIX mocoOmii. Paboume Terpanmy,
JIUJIAKTUYECKUe MaTepuaibl, TaOJMIbl, TPOMUCH, KOHTYpPHbIE KapThl, aTJachl SBISAIOTCS
JOKYMEHTaMH BPEMEHHOTO xapakrepa. Mx yder mpomsBomutcs B «TeTpaam ydeTa ITOKYMEHTOB
BPEMEHHOI0 XapaKTepay.
2.25. Ha mpuHATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAX IMPOWU3BOAMTCS 3alUCh, MOITBEPKIAIOIAS,
YTO MOCTYNHBIINE JOKYMEHTHI MPHUHATHI B OMOIMOTEUHbIH (POHJI KaKk B OOBEKT 0CO0O IIEHHOTO
IBUKUMOro umyiecTna (nanee - OLJIN) win kak B 00bEKT MHOTO ABM)KUMOTO UMYIIIECTBA.
2.26. IlepBuuHble y4eTHbIE JOKYMEHTHI, MOATBEpKAAIOMUE (aKT MOCTYIUICHHUS, NEepelaloTcs B
OyXrajiaTepuio AJis BKJIIIOUEHUS B yueT OMOINOTEeUHOro oHa.
2.27. ExexBapTalibHO, IpH ycloBuM n3MeHeHus cocrtaBa OL/IU, ceenenns 06 obuiem KoiauyecTse
U CTOUMOCTH JIOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OuOnmoTedyHoro ¢GoHaa, Kak OOBEKT 0c000
LIEHHOT'0 IBUKMMOT'0 UMYIIECTBA, IEPEIAIOTCS YUPEAUTEIIO.
2.28. BzaMeH yTepsSHHBIX WM HCIOPUYEHHBIX YYEOHHKOB TPUHUMAIOTCS JPyTWe KHHTH,
HE0O0XO/MMBIE MIKOJe. YUeOHHMKH, YTepsIHHbIE W MPUHATHIE B3aMeH, y4uThIBaloTcs B «Terpaau
ydeTa KHHT B JPYTUX JOKYMEHTOB, IPHHATHIX OT YUTATENICH B3aMEH YTEPSHHBIX).
2.29. Ydyer BKJIIOYACT PETUCTPALMIO TMOCTYIUIEHHS JOKYMEHTOB B OMOMMOTEYHBbIM (OHJI, HuX
BBIOBITHS U3 (DOHJIA, UTOTOBBIE JJAHHBIE O BeMYuHE (00beMe) Bcero OnbanoTedHoro (GhoHIa U ero
M0JIpa3/IeloB, CTOMMOCTb (hOHJIA.
2.30. OcHOBHEBIE TPEOOBAHUS, IPEABABISIEMBIC K YUETY OMOINOTEYHOTO OoHIA:
*  TIOJHOTa U JOCTOBEPHOCTb YYETHOM MH(pOpMAIIHH;
*  OIEPAaTUBHOCTH;




*  JOKYMEHTHUPOBaHHOE O()OpMIICHHE KaXXJIOTO MOCTYIUICHHUS B (POHI U KaXKAOTO BBIOBITHS
u3 QoHna;

*  COBMECTHMMOCTh IMpHEeMOB H (OpM Yydera, WX HAACKHOCTh TPU MaAPAJUICTHLHOM
UCTIOJIb30BAHUH TPAJAUIIMOHHON U aBTOMaTH3UPOBAHHOM TEXHOJIOTHH y4eTa;

*  COOTBETCTBHME HOMEHKJIATYphl TOKa3areneld ydeTa (poHAa aHAJOTHYHBIM IOKa3aTesiM
TOCY/apCTBEHHOM OMOJIIMOTEYHON CTaTUCTHKH.

3. [lopsiTok BbIIaYM U BO3BPATAa Y4eOHUKOB
3.1. Tlopsmok mosb3oBaHus y4eOHOU nuTepaTypoil omnpenensercs [lomoxxennem o GuOIHOTEKE,
IIpaBunamu noab3oBaHus 6uOIMOTEKON U JaHHBIM [lonoxeHuem.
3.2. K oOyyaromumcsi, OCBaMBAaIOLIMM OCHOBHBIE 0Opa3zoBaTEIbHBIE MPOTPaMMBbl B Tpeaesax
(benepanbHbIX FOCYJapCTBEHHBIX 00pPa30BaTENIbHBIX CTaHAAPTOB, OTHOCATCS:

« 00ydJarommecs, OCBaMBAIOMIKE TPOTrPAMMY HAYAITBHOTO 00IIET0 00pa3oBaHHUs;

« oOyuaromuecs, OCBauBaOIME IPOrpaMMy OCHOBHOI'O 00IL[ero 0Opa3oBaHus;

« 00ydJarommecs, OCBAMBAIOIIKE ITPOTPAMMY CPEAHETO 001Iero oopa3oBaHusl.
3.3. Illkoma OecmaTHO oOecreuynBaeT OOydYaOIIMXCS ydyeOHWKaMH, Y4YeOHBIMH W y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHM C  (elepalbHbIM IEpeYyHeM y4eOHHUKOB,
PEKOMEHI0BAaHHBIX (JIOMYLIEHHBIX) K MCIIOJIb30BAaHUIO TPU PeaIn3alMi UMEIOIIMX aKKPEAUTALHIO
00pa30BaTeNbHBIX TMPOTPAMM HAYAJILHOTO OOIIEro, OCHOBHOI'O OOIIEro, CPETHErO OOIIero
oOpa3oBaHusl B Ipenenax (eaepanbHbIX TOCYAapCTBEHHBIX O0pa3oBaTeIbHBIX CTaHJIAPTOB.
Obecneuenne OOyYarOIIMXCS YKAa3aHHBIMHA W3/JaHUSIMH OCYIIECTBISICTCS 3a CYeT W3/AaHuM,
UMerIuxcs B (GOHAE MKOJIbHONH OnOMuoTeku. bubmuoreunsld (OHI €XKETrOAHO IOIOIHASTCS
HEOOXOAUMBIMU y4eOHUKAMH, YYCOHBIMU U Y4€OHO-METOAMYECKIMH TOCOOUSIMHU.
3.4. YyeOHas uTepaTypa MCIOJB3YEeTCs HE MEeHee 5 JieT, HO Ipu cooTBeTcTBUU PDenepaabHOMY
crannapty u denepaqbHOMY MEPEUHIO YUEOHUKOB MOKET HCHOJb30BaThecs A0 10 ner (mucbmo
MunucrepcTBa o6pazoBanus u Hayku P® ot 08.12.2011r. Ne M/-1634/03).
3.5. VYueOHukm, y4yeOHbIE TIOCOOMS ¥ Y4EeOHO-METOAMYECKHE MaTepHajbl, HEOOXOIUMbIE
oOyyaromuMmcst A1 OCBOEHHMs Yy4YeOHBIX MPEIMETOB, KypcOB, IUCLMIUIMH 3a IHpeAeraamu
denepanbHBIX  TOCYIApCTBEHHBIX  OOpA30BaTEIbHBIX  CTAHAAPTOB, POJUTETH  (3aKOHHBIE
IIPEJCTABUTEININ) IPHOOPETAIOT CAMOCTOSATENBHO.
3.6. JleTaM-uHBAIMAAM U JIETSIM C OTPAaHHYEHHBIMHI BO3MOKHOCTSIMU 3/I0POBbsI, 00YJaIONIIMCS Ha
JIOMYy TI0 OCHOBHBIM 00111€00pa30BaTEIbHBIM MPOrpaMMaM C HCIOJIb30BaHUEM JUCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTHI Ha TIEPHOJ] MOIyYeHHsT 00pa30BaHUsl YICOHUKHU MPEIOCTABIISIOTCS
B II0JIb30BaHKE OECIUIaTHO.
3.7. YuebHuKH, ydeOHBIE TIOCOOUS M y4eOHO-METOIUYeCKHne Marepuanbl (pabodyre MporpamMel,
MOYpOYHOE IJIAHUPOBAHUE, METOAMYECKHE MOCOOUS U T.II.) JUIS JIMYHOTO MOJb30BaHUS YUMUTEINS
IIKOJIBl MTPHOOPETAIOT CaMOCTOSATENbHO. Eciy NaHHBIe M3JaHUS MMEIOTCS B HAIWYHHM B (OHIC
O6ubIMOTEKH, yUuTeNIst 00€CIeUNBAIOTCS MU B €TMHUYHOM SK3EMIUIIpe OecTaTHO.
3.8. YueOHukH, yueOHbIE U Y4eOHO-METOIUYECKHE TTOCOOMS MPEJOCTABIISIOTCS OOYYarOIIMCS
IIKOJIBI B IMYHOE MOJIb30BAaHHUE 110 OJTHOMY KOMIIJIEKTY CPOKOM Ha OJIUH 'O/l HE3aBHCHUMO OT TOTO,
Ha KaKoW CpOK OOYYEHHSI OHU PACCUUTAHBI. BTOpOW KOMIUIEKT Y4EOHHMKOB MOXET OBITh BBIJAH 10
3afBJICHUIO DPOAMTENEH B CBA3M C YXYIUIEHHEM 3/0pOBbS OOydarolerocs MpH HaIUYUH
CBOOO/IHBIX SK3EMILIIPOB B OMOINOTEKE.
3.9. Ilepen Hauasiom yueOHOro rojga OMOIMOTEKaph BBIAAET YYEOHHMKH Ha KJIAcC KIIACCHBIM
pykoBoguTensM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIbL. Bblgaua
y4eOHOI auTepaTyphl KIACCHBIM pyKOBOAUTENIM (ukcupyercs B «KHUre BplJaun y4eOHHKOB» U
MOJITBEPKTACTCS TTOMUCHIO KIIACCHOTO PYKOBOIAUTEIS.
3.10. OGyyaromuecs KO MOJy4aroT YYeOHUKH U yueOHble mocodus u3 ¢oHna Oubimoreku y
KJIACCHBIX PYKOBOJUTENECH B Haudaje ydeOHOTo roja. Beimaua ydeOHMKOB M y4eOHBIX MOCOOMM
poauTtensaM 1-x KinaccoB U o0ydaromumest 2-9 ki1accoB pUKCUPYETCs KIIACCHBIMU PYKOBOIUTEISIMU
B «BesoMocTH BeIJauM U BO3BpaTa YUeOHHKOBY» M TIOATBEPIKIACTCS JTMIYHOU MTOAMUCHIO OJTHOTO U3
poaureneil odyuatomerocs B 1 kiacce, a Bo 2-11 kiaccax — IMYHON MOJMMCHIO 00yYaromIerocs.



«BemoMocTu BeIIaUM M BO3BpaTa Y4eOHHKOB» XpaHATCs B Oubmmoreke. KiaccHele pykoBoaAUTENN
1-11 xmaccoB mpoBOAAT Oeceay-MHCTPYKTaX OOYYaIOIMMUXCS CBOETO Kiacca M HUX POAUTENICH
(3aKOHHBIX MPEACTABUTENCH) O PAaBUIIAX MOJIB30BAaHMS YICOHUKAMU.
3.11. B uckimounTenbHBIX clydasx oOyuaromuecs (JIOJDKHUKH, BHOBb MPHUOBIBIINE, a TaKXKe AJIs
noarotoBku k OI'D m EI'D, Ha neTHee oOydeHHE) MONydaloT YYeOHUKH y OuOIHOTEKaps.
Vuebnuku mns moaroroBku k OI'D m EI'D oOywarommmces 9-x u 11-X KilaccoB U BHOBB
MPUOBIBIIMM BBIJIAIOTCS TOJIBKO TMPU HAIWMYUU WX B OuOMHOTeKe. Bbimaga HE0OXOIUMBIX
y4eOHUKOB Ha JIETHUN MepHOJ PUKCUPYETCS] B UUTATENbCKUX (GOpMYIsipax MOJ JUUYHYIO MOAMHUCH
00yJaroIuxcs.
3.12. YueOHuku MOTyT OBITh BBIIaHBI KaK HOBBIC, TaK M MCIIOJb30BaHHBIC paHee. B Teuenne oqHoM
Hezenr 00yJaronuecs J0KHBI IPOCMOTPETh BCe YUCOHUKHU U ydeOHbIe TOCOOUs, BEIJIAHHBIE UM B
TUYHOE ToJib30BaHue. [lpu oOHapyxkeHuH [e(deKTOB, MEIIAIIUX BOCHPHUATHIO Y4eOHOTO
Matepuana (OTCYTCTBHSI JTUCTOB, TOPYM TEKCTa) OOYYAIONMIUICS WM €ro POAUTENH (3aKOHHBIE
MPEACTABUTENM ) MOTYT OOPAaTUTHCS B OMOIMOTEKY JIJIsl 3aMEHBI €T0 IPYTruM. Y YeOHUK MOXKET OBITh
3aMEHEH MpH ero HaJIu4uH B Gouae Oudbanoreku. I1o ncteueHnn yka3zaHHOTO CpOKa MPETEH3UH 110
BHEUIHEMY BUJY U KauecTBY ydeOHHMKa OMOJIMOTEKOW HE MPUHHMMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyKeHHbIe Je(eKThl B CAABAEMBIX YYEOHHMKAX HECET TOT OOYYAIOUIUIICS, KOTOPBIH HUMHU
TI0JIb30BAJICS.
3.13. B koHme y4eOHOro roja u mpHu Iepexojae oOydaromerocss B T€YCHHE y4eOHOro rojua u3
IIKOJIBI B JPYTYI0 00pa3oBaTelbHYIO OpraHu3aluio y4eOHUKH, ydeOHble mnocobus, pabouwne
TEeTpaAun W Y4eOHO-METOAMYECKHE MaTepHalibl, MPEAOCTABICHHBIE B JIMYHOE MOJH30BAHUE
oOyuaromuxcsi, BO3BpallaloTcs B OMONMMOTEKY IIKONbl. B ciiydae mopuu wiam yrepu y4deOHUKa,
y4eOHOTO WK y4eOHO-METOIUYECKOr0 MOCOOHS, MPEIOCTABICHHOTO0 OOYyYalomeMycsl B JIMYHOE
MOJIb30BaHUE, POAUTENHU (3aKOHHBIE MPEICTaBUTENN) O0S3aHbI BO3MECTUTH YIIEPO U BEPHYTH B
OuOIMOTEKY HOBBIN y4eOHUK.
3.14. Obyyaromuecs: BBITYCKHBIX KJIACCOB IEpel MOMyueHHUEM JIOKyMEHTa 00 OKOHYAHUU IIKOJIbI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKOM (TI0 00XOTHOMY JIUCTY).
3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4eOHOTO roj/la OCYIIECTBISIETCA M0 TpaduKy, COCTABICHHOMY
OubnmmoTekapeM (3aBeayroleil OMOJMOTEKON) U yTBEPXKICHHOMY IHPEKTOPOM IIKOJbL [Ipuem
y4eOHUKOB POU3BOIUTCS:

« oT oOyuaromuxcs 1 — 8, 10 K1accoB - KIIaCCHBIMU PYKOBOIUTENSAMU;

« oT obOyuarommxcs 9 u 11 kmaccoB — OubIMOTEKapeM (3aBeayroleit OMOINOTEKO)

COBMECTHO C KJIACCHBIMH PYKOBOIUTENSIMU. KilacCHBI pyKOBOIUTENH OOECTieunBacT
100% siBKy 00y4aromuxcs co BCeMH yUeOHUKaMU B COOTBETCTBHHM € Tpa(uKOM.

3.16. OOyuarommecss 00s3aHBI CAAaTh YYEOHWKH B IIKOJbHYIO OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOILIEM €MHBIM TPEOOBAHUAM 10 UX MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BbiObITHE Y4eOHMKOB U3 0M0IM0TEeYHOr0 GoHIA
4.1. Cpox ucronbp30BaHus yIeOHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE y4eOHUKOB U3 (poHIa OMOINOTEKH IPOU3BOIUTCS MO MPUUHHAM:

*  BETXOCTHU ((pU3NYECKUI U3HOC);

*  YCTapeyocCTH MO COJEP/KAHHUIO;

« yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSATEIBCTB YTEPH).
B akte o BbIOBITHH (DUKCHUPYIOTCS CBeleHHs 00 yuyeOHMKax, MCKIIOYAeMbIX TOJBKO MO OJHOM
MIpUYKHE.
4.3. Cnucanue y4eOHMKOB NMPOBOAMTCS HE pexke OAHOTO pasza B rof. Ha kaxablil B criMCaHMS
(«Betxuen, «YcTapeBIIme 1Mo COAePKaHUIO», «Y TEPSHHBIC YATATEISIMUY) COCTABIISIETCS aKT B 2-X
9K3EMILIAPaX, KOTOPBIA MOIMUCHIBAETCS KOMUCCUEN U YTBEPKAAECTCA AUPEKTOPOM IMIKOJbL. OnuH
IK3EMIUISIP aKTa XpaHWUTCS B OMOIMOTEKe, NPYroi mepesaeTcsl MoJ PaclucKy B OyXrajaTepHio,
KOTOpas MPOM3BOJIUT CIMCaHUE ¢ OajaHca HIKOJbl YKAa3aHHOM B aKT€ CTOMMOCTH y4eOHHUKOB.
CrucanHble TO akTy Y4YeOHHUKH CHAIOTCSI B COOTBETCTBYIOLIME OpraHM3alMd IO 3aroTOBKE
BTOPUYHOTO CHIPbS. JIeHbIH OT cjaun y4eOHMKOB BHOCSTCS Ha PaCUETHBIM CUET MIKOJIBI.



4.4. BoiObiTHEe Y4eOHMKOB M3 (oHAa OUOIMOTEKH odopMisieTcs akToM 00 MCKIIOYEHUU U
OTpa)kaeTcs B KHUI€ CyMMAapHOro ydyeTa, a TakKe B KapTOTeKke ydyeTra y4eOHUKOB. BbiObITHE
y4eOHBIX MaTepHaIOB BPEMEHHOT'O XpaHEHUS MPOU3BOAMUTCS B KOHIIE KAJICHAAPHOTO rojia M0 aKTy
C YKa3aHUEM IIPUUYUHBL: «MaTeprall BPEMEHHOI'O XPaHEHUS.

4.5. AKTBl Ha criMcaHue Y4eOHHKOB BU3UPYIOTCS WICHAMU KOMHCCHH 1O COXPAaHHOCTH (DOHIOB.
3aBU3MPOBAHHBIEC aKThl YTBEPKAAOTCA AUPEKTOPOM ILKOJIBI.

4.6. CrhucanHple MO akTy Y4YeOHMKH MOTYT OBITh HCIONB30BaHBI JUISI H3TOTOBIICHHS
IUJIAKTUYECKOT0 MaTepuaina, Jjs pecTaBpallMOHHBIX padOT WM NEpeJaroTcs OpraHU3aLusaM I10
3arOTOBKE BTOPCHIPbs. YacTh y4yeOHUKOB, HAXOISAIIMXCS B YIOBJICTBOPUTEIBHOM COCTOSIHUH,
I0CJIe CIMCAHUS MOXKET BbIJAaBaThCs 00yYaroLMMCs ISl HOATOTOBKU K 9K3aMeHaM, MepeaBaThbCs
B yueOHbIe KaOMHETHI WIIM UCTIOIBb30BaHBI U1 PEMOHTA IPYTUX YYeOHHKOB.

4.7. XpaHeHue CIUCAHHBIX Y4eOHMKOB BMECTE C ACHCTBYIOLIMMH 3aIlpELaeTcs.

5. YdeT UTOroB JIBU:KEHUsI OUOJIMOTeYHOTro oHIA

5.1. Urorn nBwxenus (GOHIOB MOABOJIATCS B KHHUTE CYMMapHOTro ydeTa OmOmmoreyHoro (oHma
(WM IpyroM perucTpe CyMMapHOTrO ydeTa, NPUHITOM B OMOJIMOTEKE) HAa OCHOBAHUM JAHHBIX
CYMMAapHOTO y4yeTa O MOCTYIUICHHH U BBIOBITHH JOKYMCHTOB.

5.2. VtoroBble MaHHBIC MMEIOT YETHIPE OO0S3aTENbHBIX MOKA3aTelNsA: COCTOSUIO HAa HAvajio Toja,
MOCTYITHJIO 3a TOJI, BHIOBLIO 3a TOJI, COCTOMT Ha KOHEI[ roja. MITorossie JaHHBIE MO 3JIEKTPOHHBIM
CETEBBIM YIAJICHHBIM JIOKYMCHTAM MPEICTABIISIOTCS CIACAYIOUIMMH TOKA3aTeISIMUA  YYETHBIX
SIMHUI]; COCTOSUIO Ha Hayasio roja, opopMIICHO B JOCTYIl B TEUECHHE roja, AOCTYI MPEKPAIICH B
TEUEHHE T0/1a, COCTOUT Ha KOHEI[ To/ia.

6. [IpoBepka HAJIMYUSA JOKYMEHTOB OM01HOTEYHOr0 (hoHAA
6.1. Ob6s3aTenbHass MHBEHTAPHU3ALNS IPOBOJUTCS B CISAYIOMINX CIYJasX:
* IIpU CMEHE MaTepualIbHO OTBETCTBEHHOT'O JIUIIA;
*  TIpH BBISBJICHUU (DAKTOB XUIICHUS WU MIOPYH JOKYMEHTOB;
* B cly4yae CTHUXUHHOro O€ICTBMA, IOXapa WM JAPYI'MX Ype3BbIYAWHBIX CHUTYyalUH,
BBI3BAHHBIX SKCTPEMAJIbHBIMU YCIIOBUSAMU;
« 1pu nepenade poHaa GMOIMOTEKH UM €€ YAaCTH B apeHYy;
* TIpU peopraHu3aliy U JUKBUIAINH OUOINOTEKH.
Jlnist mpoBeIeHHsI IPOBEPOK TUPEKTOPOM 00pa30BaTENIbHOW OpraHU3allMi Ha3HAuyaeTcs KOMHCCHS,
B COCTaB KOMUCCHUU JIOJKEH BXOJUTh NMPEACTaBUTEb OyXTaJITEPHH.
6.2. [IpoBepka ¢oH1a B IJIAHOBOM MOPSAKE OCYIIECTBIISIETCS OJMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (OoHIa WM €r0 YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pPe3yibTaTax
MIPOBE/ICHUS MTPOBEPKH HAJIMYUSA JOKYMEHTOB y4yeOHOro (OHJAa M MPUIIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAHOBJIEHHOH npuunHe. B akTe puxcupyrorcs cBeneHus o
KOJIMYECTBE!
* JIOKyMEHTOB y4eOHOro ()oH/a 10 JaHHBIM y4eTa;
*  JIOKyMEHTOB, UIMEIOINXCS B HATNYNH;
¢  JIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE€ IO HEYCTAHOBICHHON IPUYUHE.
B akre Taxke yka3pIBarOTCS HOMEDP M JaTa akTa O MPOBEACHHUM IPEIbIIYIIEH NMPOBEPKHU. AKT C
MPWIOKEHHEM  CIIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJICHHOW MpUYHUHE,
MOAINCHIBAETCA MTPECENATENIEM U YIEHAMH KOMUCCUU U YTBEPIKIAAECTCS TUPEKTOPOM LIKOJIBI.
6.4. Ilpm BBIIBICHWH B TIpolecce TMPOBEPKH (oHAA OTCYTCTBYIONIMX JIOKYMEHTOB H
HEBO3MOXXHOCTH YCTaHOBJICHHWS BHUHOBHBIX JIMII YOBITKM IO HEJOCTau€ CIHCHIBAIOTCA B
COOTBETCTBHHM C JEHCTBYIOIINM 3aKOHO/IaTEIbCTBOM.

7. 1eJIONPOU3BO/JACTBO B OPraHU3aum yyera 6udauoreynoro ¢gonaa
7.1. Opranuzanusi paboThl C JOKYyMEHTaMHU 0 y4eTy OMOIUOTeuHOro OHA OCYIIECTBISIETCS IO
MpaBUJiaM BEJICHUS JIETIOTPON3BOJICTBA.



7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYIIECTBIISIETCS Y4YeT, MOMJIEKAT IOCTOSHHOMY
XPaHEHHUIO KaK JOKYMEHThl CTporoi orderHocTH. [locTosiHHO, 10 JIUKBUAauuu OMOIMOTEKH,
XPpaHATCS PETHCTPHl MHAWBUIYAIBHOTO U CYMMAapHOTO y4eTa JOKYMEHTOB OMOIMoTedHOoro (oHaa
(perucTpanOHHbIe KHUTHW, NHBEHTAPHbIE KHUTM, KHUTH CYMMapHOTO y4deTa, YYeTHbIH KaTajlor u
KaTaJIoTH).
7.3. B CcoOOTBeTCTBMM C NpaBWIAMU OpPraHU3allUd TOCYJapCTBEHHOI'O AapXHMBHOIO Jeja
YCTAQHABJIMBAIOTCS CIEAYIOIIUE CPOKM XPAaHEHUS JOKYMEHTOB, OOECIECUMBAIOMIMX Yy4YeT |
COXPaHHOCTh (POH/IOB!
*  COIIPOBOJUTENBHbIE JOKYMEHTHI (HAKJIAaJHBIE, CU€Ta, OMMCH, CIMCKM HAa IOCTYHAIOIIYIO
auTeparypy) — 3 roja;
* TPHUXOJIHBIC aKTHl HA JIUTEPATYpPY, MOIYy4YECHHYIO OecruiaTHO Win 0e3 CONMpOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 To/1a;
« KHHra ydera JUTepaTypbl, YTEpSIHHON YUTATEIIMU U IPUHATON B3aMeH, — 3 Toja;
* AaKThl Ha CIMCAaHUE KHUI M MEPUOJUYECKHUX H3JIaHUH, y4EeTHble KapTOYKH, KHUKHBIC
dbopMyIISIpBI CIUCAaHHBIX H3ganuii — 10 neT.
7.4. Ilo ucTe4eHUH CPOKOB XpPAaHEHHs Y4YETHbIE JOKYMEHThl IIOJUIeKAT YHUYTOXXEHUIO B
YCTaHOBJICHHOM MOPSJIKE.
7.5. Jlo OKOHUaHMs OuYEpeHON NPOBEpPKU (POHAA XpaHATCA aKThl O pe3yjbTaTax IMPOBEICHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEUHOro (PoHA.

8. ObecneyeHne COXpaAaHHOCTH OMOJIMOTEYHOr0 GOHIA MIKOJILHBIX Y4eOHHKOB
8.1. CoxpanHocTh (oHJa oOOECIeyMBaeTCs CO3AAHHEM ONTUMAJIBHBIX YCIOBUH XpaHEHHUS H
WCIIOJIb30BAaHUS YIEOHMKOB, a TAK)KE OXPAHOW MX OT MOPYHU M XHUILCHHHA.
8.2. XpaHeHue y4eOHMKOB OCYILECTBIISETCS COIVIACHO JAeHCTBYyroUMM MHCTpyKuusM 1o oxpaHe
TpyJa U MoXKapHOH 0€30IacHOCTH.
8.3. ®oHA yueOHUKOB pacnoiaraeTcs U y4uThIBAE€TCs OT/AEIbHO OT OCHOBHOTO (hOHJIA.
8.4. OTBeTCTBEHHOCTh 3a OPTraHU3AIMIO COXPAaHHOCTH (oOHJIA YYeOHHKOB BO3JaraeTcs Ha
JMPEKTOpA MIKOJBI M OMOIHOTEKaps (3aBEayIOIIEro OUOIMOTEKOH).
8.5. OTBETCTBEHHOCTH 32 COCTOSHHE W COXPAaHHOCTh BBIAAHHBIX YYCOHHUKOB B TEUCHHE y4EOHOTO
roga HecyT oOydaroluecs, MoJjb3yromuecs 3TUM (onaoM. OHM ke, NpPU HEOOXOAUMOCTH,
OCYILECTBIISIOT UX PEMOHT.
8.6. B ciayuae yrepu uiam mopud ydyeOHHMKa pOJIUTENH (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yliepO B COOTBETCTBUHM C JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
8.7. B 1mensix KOHTPOJIS 32 COXPAaHHOCTHIO YU€OHHUKOB 00y4aromuMucs 2 pasa B roj (ceHTs0pb U
anpesnb) OMOIMOTEKON MPOBOJATCS BHIOOPOYHBIE PEWUIBI MO MPOBEPKE COCTOSHUS yYEOHMKOB.
CBeznieHus o pe3ynbTaTax peija JOBOAATCS A0 KIACCHOTO PYKOBOAUTEINS, IPH HEOOXOIUMOCTH J10
3aBy4a o YBP. I1o pe3ynbTatam npoBepKr COCTaBIISIETCS aKT.
8.8. Kpurepuu no npoBepke COCTOSAHUS y4EOHUKOB:

*  HaJM4Me 3alMCH O MPUHAJICKHOCTH yueOHHKa o0yJaroiemMycs;

* HaJIW4Me BceX y4eOHMKOB Ha MOMEHT ITPOBEPKH (COIIACHO PACIIMCAHUIO YPOKOB);

*  Hajnuuue o0JIOXKeK Ha y4yeOHUKaXx;

* BHEIIHUH BUJ ydeOHMKa (OTCYTCTBHE TPs3H, HAAMUCEH, TOMATOCTEH, TOPE30B, PBAHBIX

CTpaHULl, TOBPEX/ICHUH MEePeIUIETOB B yUeOHHUKAX);
* st 1 —4 xiaccoB - HaNMYKE 3aKIAJ0K.

9. [IpaBuja noJIb30BaHMUS Y4eOHUKAMM JIJIs1 00YUAIOIIMXCS U POAUTEIei

9.1. OOyuaronyiecss UMEIOT TPABO TMOJIy4aTh YYEOHHKH, MPETyCMOTPEHHBIE 00pa30BaTEIbHBIMU
MporpaMMaMU IIKOJIBI, BO BPEMEHHOE MOJIb30BaHKe U3 PoHIa OMOIMOTeKH OeCIIaTHO.

9.2. V4eOHUKHN BBIJAIOTCS OOYYAOIIMMCS CPOKOM Ha OJIMH TOJI, HE3aBHCHMO OT TOT'O, Ha KaKOH
CpoKk oOydeHHs OHHM paccuuTaHbl, O€3 mpaBa mepeqayd W TpoAaku. Bo3BpaT y4eOHUKOB
TapaHTHPYETCS POIUTEISIMU (3aKOHHBIMU TTPEICTABUTEIISIMHE ).



9.3. YueOHMKHM MOTYT OBITh BBIJAHBI Kak HOBbIE, TaK M HCIOJb30BaHHBIE panee. [IpoGiiembl
HEXBAaTKM YYEOHHMKOB pEHIaloTCs 4epe3 OOMEHHO-pe3epBHBIM (HOHJ KO paiioHa (00JIaCTHOTO
LIEHTPA).

9.4. OGyuaromumecs: JOJDKHBI MOAMKMCATh KKIbIM y4eOHUK, MOJYYCHHBIH M3 (OHIA IIKOJIBLHOMN
oubnmoreku (yaeOHbBIN T01, GaMUIHsl, UM, KJIacc).

9.5. Y4eOHUK T0HKEH UMETh JIOMOJIHUTEIIbHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHMKax HENb3s MHUCATh, PUCOBATH, 3arN0aTh U BEIPHIBATH CTPAHUIIBI U T.]I.

9.7. OOywuaromuecsi 00s3aHBI BO3BpAIATh IIKOJIbHBIC YYCOHMKM B ONPATHOM BHUIE, 10
HEO0O0XOAMMOCTH PEMOHTHUPOBATh UX.

9.8. YuyeOHMKHU TOJDKHBI BO3BpAIIAThCsl B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4€OHOTO
roja, 10 JIETHUX KaHUKYII.

9.9. Bemycknuku (9,11 kitaccoB) 00si3aHbI paccunuTaThes ¢ OMOJIMOTEKOW MO MCTEYEHUH CpOKa
o0y4eHus (10 MOTyUeHHS aTTeCcTaTa).

9.10. Obyuaromuecs, BHIOBIBAIONINE B TEUCHHE YU4EOHOTO Toja, 00sI3aHbl CIaTh YYCOHUKH TIEPE.T
MOJIy9€HUEM JTOKYMEHTOB.

9.11. B cimyyae mopuu WM yTepu y4eOHUKOB 0OydJaroniuecs: 00s13aHbl BOSMECTHTh MX HOBBIMH WUJTH
PaBHOLICHHBIMU 110 COTJIACOBAHUIO C 3aBEAYIOIIUM OMOIUOTEKOM.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh TIOJYYCHHBIX IIKOJBHBIX YYCOHHKOB HECYT Kak
oOyyJaromuecs, Tak ¥ UX POJUTENH (3aKOHHBIE MPEICTABUTENH).

10. Tpe6oBaHus K HCNOJIBL30BAHUIO U 00ecIIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. OGyuaromiuecst 00s13aHbl OEPEKHO OTHOCUTHCS K yueOHHMKAM, HE JOMYCKaTh UX 3arpsi3HEHUs
Y TIOpPYH, PUBOSIINX K IMOTepe HHPOPMAITUH, YXyIIAIONINX yI000UYNTaEMOCTh, YCIOBUS YTCHHSI
(moTepsi 3MEeMEHTOB M300pakeHUs, NATHA, LAPAllMHbI, OTCYTCTBUE OJHOW MM OoJiee CTpaHUII,
CKJICMBAaHUE CTPAHMII M TIOBPEKACHUE TEKCTa WM WILTIOCTPAIMA TPU PACKPBITUH, aedopMarius,
MOTPENaHHOCTh 0J0Ka WK IepeIuieTa).

10.2. Tlpu wmcronp30BaHMM y4eOHWKA IEPBOTO TOAA, OH JOJDKEH OBITh CIaH B IIKOJBHYIO
OUONIMOTEKY B OTIMYHOM COCTOSHHUHU: YHUCTBIM, ILIE€JIbIM, 0€3 MOBPEXAECHUH U MOTEpTOCTEH
KOpeIIKa, yIIIOB MeperieTa, 6e3 OTphIBa meperuieTa oT 0JIoKa.

10.3. IIpu ucnosnb30BaHUM Y4eOHHKA BTOPOrO-TPETHErO I'0Jia, OH J0JKEH OBITh CAAH B IIKOJBHYIO
OMOIMOTEKY B XOPOILIEM COCTOSIHMM: YHCTBIM, LEJIBbIM, JONYCKAlOTCS HE3HAYUTENbHbIE
MOBPEXJICHHSI: MOTYT ObITh HEMHOI'O TIOTPETaHbl YTOJIKH MEPEeIieTa, KOPEeoK (HO He MOpBaH).
10.4. TIpu wucmonb30BaHUM Y4e€OHHMKA YETHIPEX-TIATH JIET, OH JOJDKEH OBITh CIaH B IIKOJIbHYIO
OUOINOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MIPUTOHBIM JIJIsl TAIbHEHIIEro MCIOIb30BaHMS:
YHCTHIM, JONYCKAaeTCsl HaJApbIB Kopeuika (He Oojee 1 cM. OT Kpasi) M IeperieTa B MECTE €ro
COEZIMHEHUS C OJIOKOM.

10.5. Tlpu ucronp30oBaHMK ydeOHHMKA MIECTH JIET U OoJyiee, OH JIOJDKEH OBITh CJaH B IIKOJIBHYIO
OUOINOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MPUTOIHBIM JIJIsl JAIbHEHIIEro MCIOIb30BaHMS:
YUCTBIM, JTOMyCKAeTCsl HAJphIB Kopemika (He Oojee 2-3 c¢M OT Kpas) U IeperieTa B MECTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHUs JOIDKHBI OBITh aKKYpPaTHO CKJIECHBI MTPO3pAavHO OyMaroi, 1100 IIMpOKIM
MIPO3payHbIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTEeIbHO¥ /1eATeILHOCTH

11.1. upexTop MIKOJIBI HECET OTBETCTBEHHOCTh 3a OPTaHHU3alUI0 PabOTHI MO CBOCBPEMEHHOMY
MOTIONTHEHUIO OMOIMOTeYHOro (POHJA IIKOJIBHBIX YUYEOHHKOB, oOOecreueHue O0O0ydaromuxcs
yueOHUKaMHU, Y4eOHBIMU MOCOOMSMH, Y4eOHO-METOAMYECKHMMU MaTepHallaMu, CpeICcTBaMHu
00y4YeHUs U BOCIUTAHUSI.

11.2. 3amectuTenb JUPEKTOpAa IIKOJBI 110 Yy4eOHO-BOCHHUTATEIBHOW padoTe OmpeeseT
MOTPEOHOCTh MIKOJBI B Y4€OHHUKAX, COOTBETCTBYIOIIUX MPOTpaMMaM OOYYEHHsI, OCYIIECTBISIOT
KOHTPOJIb 3a WCIOJIb30BAaHUEM TEJarOrHYeCKUMH pPAaOOTHHKaMHU B XOA€ 0O0pa3oBaTeIbHOU
NEeSTeNbHOCTH Y4YeOHUKOB, Y4YeOHBIX TMOCOOMH U y4yeOHO-METOJUYECKHMX MaTepHhaloB B



COOTBETCTBUH CO CIHCKOM, ONPEAETICHHBIM IIKOJOH, COBMECTHO C YUYMTEISIMH U 3aBEIyIOLIUM
OMOJIMOTEKON OCYIIECTBISET KOHTPOJIb 3a BBITIOJHEHUEM OOYYAIOIIMXCS CIUHBIX TPeOOBAaHUMU IO
UCIIOJIb30BAHUIO M COXPAHHOCTH YU€OHHUKOB.

11.3. KnaccHble pPYKOBOAWTENM HECYT OTBETCTBEHHOCTh 3a BOCHHTAaHHE Y OOyYaroIIuxcs
Oepe’KHOTO OTHOIICHUS K Y4eOHOW KHHIre, 3a COCTOSHHE YYEOHHMKOB M YUEOHBIX MOCOOMI
o0ydJaroImuxcs CBOEro Kjacca B TEUEHHE Yy4eOHOro roja, CBOCBPEMEHHYIO BbLAAUY (caady)
y4eOHUKOB, YYEHBIX M Y4E€OHO-METOAWYECKHX TOCOOMI B OMOIMOTEKY B COOTBETCTBUHU C
rpaduKoOM, yTBEPKICHHBIM IUPEKTOPOM IIKOJIBI.

11.4. bubnuorekapb (aBemyromuii OMOIMOTEKOI) HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH
nHpopmanuu 00 0OOeCreYeHHOCTH y4eOHHMKaMHu, YYeOHBIMH TIOCOOMSIMH M y4eOHO-
METOAMYECKUMH MaTepuaiaMu 00y4arolIMXCsl IIKOJIbI, 32 OpraHu3anrio paboTbl OMOIMOTEKH 1O
BBIJaY€ W BO3BpAaTy Y4YEOHUKOB, Yy4EOHBIX MOCOOMH M y4eOHO-METOJMUYECKHX MaTEepHaIOB
00y4aroImuMHUCs, 32 COXPaHHOCTh OMOIMOTEUHOTO (QOHIA YUEOHOH IUTEPaTYPHI.

11.5. Ponurenu (3aKOHHBIE TMPEACTABUTEIN) OOYYAIOIMIMXCSA HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTb MOJIY4YECHHBIX YUCOHUKOB, YI€OHBIX TOCOOUH U y4eOHO-METOANYECKUX MaTEPUAIOB U
BO3MEIIAIOT UX YTPATy WK MOpUy OMOINOTEKE IIKOIIBI.

11.6. Obyuatomnyiecss HECYyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YY€OHHMKOB, YY€OHBIX MOCOOWH U
y4e0HO-METOJMYECKUX MAaTEPHAIOB, TOTYYEHHBIX U3 (OH/IA IIKOJIBHON OMOIMOTEKH.

12. 3ak0uuTe/IbHBIE NOJI0KEHUSI

12.1. Hacrosimee IlonoxkeHnue o mKoOIbHOM OHONMMOTEYHOM (OHAE, MOPSIKE ero (hOpMUPOBAHHUS,
y4eTa, UCIOJIb30BAHUS U 00€CIIeYeHHs] COXPAHHOCTHU SIBJISIETCS JOKAJTbHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaercs Ha llemarornueckoM COBETE HIKOJIBI U YTBEPKAAeTcs (JTMOO BBOAUTCS B JCHCTBUE)
MIPUKA30M JUPEKTOpPa OPraHU3aIMH, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO e TEIbHOCTD.

12.2. Bce w3MeHEHHUs W JIOTIOJHEHHS, BHOCUMBIC B HacTosmee [lonoxeHue, opopMIISIOTCS B
MUCBMEHHOW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATeNbCTBOM Poccuiickoit
denepanuu.

12.3. Tlonoxenue o OubGamoreuHoM QoHae 00pa3oBaTeNbHONW OpraHU3allid NPUHUMACTCS Ha
HEOIpEeEICHHbIA CpoK. M3MeHeHuss n nonoyiHeHus K [lojiokeHni0 NmpuHHUMAroTCs B MOPSIKE,
npenycMoTpeHHoM 1.12.1. nacrosimero [lonoxxenus.

12.4. Tlocne mpunsTHS [lonmokeHus (WM W3MEHEHWH M JIOMOJHEHUH OTICIBHBIX IYHKTOB W
pa3aenioB) B HOBOM peakIluy Mpeablaylas peJakiius aBTOMAaTUUECKH yTPaunBaeT CUITY.
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